Redundant Electronic Equipment Recycling 
There is now a FREE FOUR WEEKLY collection of Waste Electrical and Electronic Equipment (WEEE) for the foreseeable future.   COLLECTIONS TAKE PLACE ON THE DATES INDICATED ON THE WEB PAGE.  Please complete this form and email it to waste@lboro.ac.uk. This should be done no later than one week prior to the relevant collection date.  If departments or units require one off large clearances of WEEE we can also arrange special collections outside of the normal routine.
All fields marked * are mandatory.
· Surname * 					First name * 
Make sure a key contact is available on the collection day in case there are any issues and to sign the Waste Transfer Note for your collection. 
 
· Phone * 						Mobile 
In case of collection problems on the day. Please make sure that you are available on this number on the day otherwise your collection may be missed if there is a problem.
 
· Email * 

 
· Building * 

 
· Floor * 						Room*

 
· Where is the pick up point for the WEEE? * 

The WEEE must be kept in a secure location until it is picked up.   Please liaise with others in your dept/unit to store ALL WEEE in the same location if possible.   Please do not block any fire exits or escape routes.   The contractor will collect directly from this location. For bulkier items of equipment, a collection can be made from where the item stands or is fixed- please make the contractor aware on the order form.  In completing this form you are confirming that the all the equipment to be collected is biologically, chemically and radiologically clean.

 
· Summary of items for disposal * 






Please detail the type of equipment and number of units. E.g 10 x monitors, 5 x PC, 3 x heaters etc...    Please be as accurate as possible. The contractor uses this information to estimate how many vans are required to service the campus.   If you under estimate the amount, it means that their vehicles fill up unexpectedly and this will mean that others will miss out on their WEEE collection.
 
Data Protection Statement: The contractor will have access to this data. it will be kept for three years. 
