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Minor Student Breach of the IT Acceptable Use Policy

	Name of Alleged Offender
	

	Student Number
	

	Contact Details/
Status/Department
	

	Name of Case Officer
	

	(if different) Name of AUP Adviser
	

	Date and Place of Incident
	

	Place of Incident
	

	Description of the AUP Breach, including contact details of complainant, if appropriate


	

	Description of the Action Taken


	

	Any Follow up Required


	

	Comments


	

	Signature of Case Officer 

Date
	

	I have read the above and agree that the information on this form is correct.

I understand that:

· this form will be lodged in a Student Records file and will remain current for one year

· a copy of this form will also be sent to/retained by my department and IT Services

· a copy may also be lodged with the Harassment Adviser, if this is thought appropriate 

· my breach of the Acceptable Use Policy (AUP) is currently thought to be minor 

· if this remains the case then no further action against me is contemplated 

· further action against me is possible if I am found to have committed other breaches of the AUP either in the past or at some future time

	Signature of Alleged Offender 

Date
	

	Signature of AUP Adviser 

Date
	


Copy sent to Student Records
Yes/No
Copy sent to IT Services
Yes/No

The information collected on this form will only be used in connection with the management of Loughborough University's IT Acceptable Use Policy, in accordance with the Data Protection Act 1998.


